


	AMAJUBA DISTRICT MUNICIPALITY



HALLS & FACILITIES POLICY
1. HALLS
2. Purpose 
2.1 To serve as guide for the hiring of halls located around Amajuba District Municipality and owned by Amajuba District Municipality.
3. Tariffs of Charges
3.1 The tariffs of charges attached to this policy for various halls will apply for bookings of hall mentioned above and shall be payable in advance. Neither reservation nor date for any hall will be reserved unless the booking fee for specific hall together with refundable deposit is paid in full.
4. Conditions 
4.1 The hirer shall remove assets that do not belong to Council and clean the hall immediately after use, which shall be completed by no later than 12h00 midday of the same day and hand over the hall, assets and surrounding areas over to the Municipality in a condition that it was in when it was handed over for use, failing which the deposit paid for that booking will be forfeited. 
4.2 The Municipal Manager if required may increase the minimum deposit to accommodate risk of a booking, if the purpose for the use of the hall poses risk beyond the amount of stipulated deposit.
4.3 The use of hall before the booked time and day for the purpose of preparation is permitted after full payment of 25% of approved tariffs, provided that it is available. 
4.4 The full booking fee, excluding deposit, will be forfeited when the hirer cancels or postpones booking, unless Council is notified in writing at least 30 days prior to the booked date about cancellation.
4.5 Any hall with its assets and services shall in the discretion of the Municipal Manager be made available free of charge for certain functions only with the approval of Municipal Manager after consultation with relevant department. 
4.6 The Municipal Manager may at his discretion reduce or waive the approved tariff and deposit in writing. Application for consideration must be submitted in writing by the applicant.
4.7 The deposit does not absolve the hirer from any responsibility in respect of damage if it cost above the deposit and cleaning.
4.8 The Municipal Manager may, in his sole discretion in writing, determine a tariff for the hire of the hall or any space, where such facility is not covered in this policy and tariffs of charges.
5. Hall Usage Times In Terms of Tariffs
5.1 For the purpose of approved tariffs of charges the various sessions for hall usage are deemed to be 12 hours.
5.2 The Municipality reserve the right to terminate any function which continues after 12 hours if no arrangement has been made with the municipality as per this policy and tariff of charges.  
5.3 In such instances the hirer must vacate the premises immediately and approved tariff charges will be demanded from the hirer.
6. FACILITIES 
6. Council authorises the Municipal Manager to make available for use the following facilities and determine tariff charges for use or rental rates for rental and sign Lease  Agreement where applicable.
AMAJUBA SPORTS COMPLEX
	NO.
	FACILITY
	EQUIPMENTS

	1
	Casino Hall
	Nil.

	2
	Bar Downstairs
	Nil.

	3
	Bar Upstairs 
	Nil.

	4
	Kitchen
	Nil.

	5
	Lapa, parking and 
braai area 
	Nil.

	6
	Sportsfield Parking at gate 3 & 4
	Nil.

	7
	Kiosk
	Nil.

	8
	Put Put Court
	Nil.

	9
	Athletic Track
	Nil.

	10
	Rugby Field	
	Nil.

	11
	Soccer Field 
	Nil.

	12
	Basketball Court
	Nil.

	13
	Bowling Courts
	Nil.

	14
	Squash Courts
	Nil.

	15
	Sportsfield Parking at gate 5
	Nil.



KWAMDAKANE THUSONG SERVICE CENTRE
	NO.
	FACILITY
	EQUIPMENTS

	1
	OFFICE SPACE 
	Nil.












AMAJUBA DISTRICT MUNICIPALITY HALL BOOKING TARIFF OF CHARGES & TERMS AND CONDITIONS
TARIFF OF CHARGES
	SPORTS COMPLEX CONFERENCE HALL 


					
	Hall Hire Fee
	As approved with annual budget

	Refundable Deposit per booking
	Same as above as approved with annual budget

	
Monday (07h30 to 16h15) - Friday (07h30 to 15h00)


	1.
	Monday – Friday after hours                                                                 
	Normal tariff for hire mentioned above +25%

	2.
	Saturdays
	Normal tariff for hire mentioned above +25%

	3.
	Sundays and Public Holidays 
	Normal tariff for hire mentioned above +50%

	4.
	Hire of Kitchen
	R250.00

	5.
	Hire of Aircons
	R200.00











TARIFF OF CHARGES
	SPORTS COMPLEX CHURCH HALL



								
	Hall Hire Fee
	As approved with annual budget

	Refundable Deposit per booking 
	Same as above as approved with annual budget

	
Monday (07h30 to 16h15) - Friday (07h30 to 15h00)


	1.
	Monday – Friday after hours                                                                 
	Normal tariff for hire mentioned  above +25%

	2.
	Saturdays
	Normal tariff for hire mentioned  above +25%

	3.
	Sundays and Public Holidays 
	Normal tariff for hire mentioned  above +50%














TERMS & CONDITIONS FOR BOOKING AND USING AMAJUBA DISTRICT MUNICIPALITY HALLS

1. The hirer shall remove assets that does not belong to Council and clean the hall immediately after use, which shall be completed by no later than 12h00 midday the following day and hand over the hall, assets and surrounding areas over to the Municipality in a condition that it was in when it was handed over for use, failing which the deposit paid for that booking will be forfeited. 
2. The Municipal Manager if required may increase the minimum deposit to accommodate risk of a booking, if the purpose for the use of the hall poses risk beyond the amount of stipulated deposit.
3. The use of hall before the booked time and day for the purpose of preparation is permitted after full payment of 25% of approved tariffs, provided that it is available. 
4. The full booking fee, excluding deposit, will be forfeited when the hirer cancels or postpones booking, unless Council is notified in writing at least 30 days prior to the booked date about cancellation.
5. Any hall with its assets and services shall in the discretion of the Municipal Manager be made available free of charge for certain functions only with the approval of Municipal Manager. 
6. The Municipal Manager may at his discretion reduce or waive the approved tariff and deposit in writing. Application for consideration must be submitted in writing by the applicant.
7. The deposit does not absolve the hirer from any responsibility in respect of damage if it cost above the deposit and cleaning.
8. The Municipal Manager may, in his sole discretion in writing, determine a tariff for the hire of the hall or any space, where such event is not covered in this policy and tariffs of charges.
9. For the purpose of approved tariffs of charges the various sessions for hall usage are deemed to be 12 hours.
10. The Municipality reserve the right to terminate any function which continues after 12 hours if no arrangement has been made with the municipality as per this policy and tariff of charges.  In such instances the hirer must vacate the premises immediately and approved tariff charges will be demanded from the hirer.
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