
	AMAJUBA DISTRICT MUNICIPALITY


             CODE OF GOOD PRACTICE



PROTECTIVE CLOTHING AND CLOTHING ALLOWANCE POLICY
PREAMBLE

The purpose of the Policy is to standardise the issuing of protective clothing as well as clothing allowance and provide guidelines on issues relating to clothing required for work purposes.
2.
DEFINITIONS

2.1 PROTECTIVE CLOTHING
Personal Protective Equipment (PPE) is issued to employees whose duties are of such a nature that protective gear is required in accordance with Occupational Health and Safety Act, 1993.


Clothing Allowance will be provided to VIP Protection employees whose duties in terms of 
Municipal Manager’s approval requires certain standards of clothing to be used every day 
when they are on duty.   

3.
PRINCIPLES
· There should be fair implementation of this Policy throughout the organisation;

· All Personal Protective Equipment must be accounted for;

· Enforcement of the Policy should be applicable to all relevant parties; and

· The Policy must be accessible to all employees.

4.
SCOPE OF APPLICATION

            4.1        The Policy is applicable to all Staff of Amajuba District Municipality who are required to wear 

 Personal Protective Equipment in terms of the relevant rules, regulations and 
 

 Legislation and VIP Protection employees since these employees require certain standards 
 of clothing to be used every day when they are on duty.   

5.
LEGISLATION AND GUIDELINES
· Occupational, Health and Safety Act, 1993
· Labour Relations Act 1995.

6.
DELEGATION
The responsibility to determine the issuing and type of protective clothing lies with the Municipal Manager and the Heads of Departments.
7.
POLICY PROVISION

7.1
Provisions

The employee shall be provided with:-
(a) Personal Protective Equipment and clothing allowance where its use is prescribed or when in the opinion of the employer, it is needed for the performance of a person’s official duty.

7.2
Protective Clothing

(a)
The issuing of protective clothing must be accounted for and the purpose 

must be clearly indicated.


(b)
Protective clothing is issued:-

· To safeguard the employee’s health and safety;
· To safeguard the employee from injury as a result of uncontrolled release of any substance/object under pressure; and

· To protect the employee’s private clothing from excessive pollution or damage.



(c)
Protective clothing can also be issued in specific circumstances provided it 


is authorised by the specific person to whom authority is delegated:-



(d)
The Head of Department or his/her delegated authority must from time to 


time determine the specifications and the basis of issuing protective 



clothing provided that:

· Where applicable, it complies with the prescribed legislation, regulations or other prescribed requirements;
· It must be accounted for.
7.3
Dress Code

7.3.1
Misconduct


If an employee whose work requires that he or she should wear protective 

clothing and fails to do so, he/she is guilty of misconduct.  
The supervisor must see to it that this code is adhered to by all personnel who must comply with the provisions of the Act.

7.3.2
Criteria for Issuing Protective Clothing
· Employees that do not qualify in terms of the policy must also be able to apply for approval of Heads of Department, provided they perform 40% to 50% or more fieldwork and working under conditions where their own cloths can be ruined. 

· Temporary workers are also included if their job requires them to wear protective clothing.

· Regarding boots/shoes, an employee will be issued with two (2) pairs on the first issue and thereafter only one (1) pair per year.
 The employee will be issued 2 items of protective clothing per year.

· With reference to shirts and pants, as part of the protective wear an employer can use its discretion to choose between short/long sleeves, but quantity must not exceed total number required.

· Clothing allowance of R5 000 will be provided yearly and R300 will be provided monthly for the clothing maintenance to VIP Protection.  
7.4
Budget


74.1
The respective directorates will be responsible for budgetary provisions.
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