	AMAJUBA DISTRICT MUNICIPALITY


CODE OF GOOD PRACTICE               
INTERNSHIP PROGRAMME, IN-SERVICE AND EXPERIENTIAL TRAINING POLICY
1. INTERNSHIP PROGRAMME


1.1
PURPOSE 
1.1.1
To equip newly qualified persons to gain post qualification experience and 
1.1.2
To give opportunity to students who cannot acquire their qualification without practical training.

1.2
INTERNSHIP PROGRAMME
1.2.1
Appointment of Interns will be subject to Amajuba District Municipality Recruitment and Selection Policy and advertisements will be placed in the local press and the following People will be give this opportunity under this programme:
1.2.1.1
who normally resides in the Amajuba District Municipality area of jurisdiction; and
1.2.1.2
who have not been employed in the relevant field of the qualification since obtaining the qualification.

1.2.2  
Persons thus employed may be placed at either the ADM offices or with any of the local 



municipalities in the area of Amajuba DM for the duration of their appointment.
1.2.3
Preference will be given to candidates who are qualified in the fields of Engineering, Finance, Public Administration, Human Resources, Social Development or GIS or any other Local Government related field.     
1.2.4
It will be an explicit agreement that such appointment will be for a fixed period not exceeding a period as determined by Amajuba District Municipality, and with the funder if a particular programme is funded externally.
1.2.5 Council authorises the Municipal Manager after considering the financial position of the municipality from time to time to determine monthly stipends and pay them to Interns/In-Service or Experiential Training candidates.

1.2.6 No such appointee shall contribute to or be eligible for any other benefit save as for workmen’s compensation.  
1.2.7 Each such appointee shall be entitled to the same percentage wage increment applicable to other employees in the establishment for a particular year after 12 months if employed for more than 18 months contract. 

1.2.8
Each appointee shall be entitled to paid leave days as per SALGBC Conditions of Service Collective Agreement.

1.2.9
Each appointee shall, upon assumption of duties, lodge with the Municipal Manager, a duly certified confirmation that he/she is in compliance with 1.2.1.1 and 1.2.1.2 above inclusive of Ward Councillor’s confirmation of residence.

1.2.10
Recruitment procedure shall be in accordance with 1.2.1 above and the selection and appointment shall be dealt with by the relevant HOD in consultation with the Municipal Manager and HOD: Corporate Services.

1.2.11
Interns shall be allowed to apply for positions advertised internally.
1.2.12
Should it be discovered after an appointment that a person supplied false information with regard to 
         
1.2.1.1 and 1.2.1.2 above, the appointment should be terminated immediately.
1.2.13
When persons serve as Interns, they must be given tasks as per the requirements of the funder and not kept in one section, but rotated to learn all sections, especially Finance Interns.  The relevant HOD to ensure that rotation does take place.
1.2.14
Interns should be given full access to Council possessions under the supervision of the relevant Supervisor.

2.          IN-SERVICE & EXPERIENTIAL TRAINING 
2.1
PURPOSE 
2.1.1
To contribute to skills development as per the requirements of the Skills Development Act 
by providing In-Service & Experiential Training.
2.2       PROGRAMME
2.2.1
In-Service & Experiential Training will be granted to the following persons: 


2.2.1.1
 Who cannot acquire their qualification without practical training;

2.2.1.2   Have acquired their qualification but are not employable as a result of possessing  

                    theoretical training only;
2.2.1.3 Require to serve community service in order for the qualification to be recognized.
2.2.1.4 Who normally resides in the Amajuba District Municipality area of jurisdiction; and

2.2.1.5 Who have not been employed in the relevant field of the qualification since obtaining the qualification.

2.2.2  The programme will be for a maximum of twelve (12) months, the duration will also depend on  

qualification requirement and funding and may be extended based on the need on approval by Municipal Manager.
3. APPLICATIONS 

               3.1   For persons who want to acquire qualifications in accordance to 2.2.1.1 above, 
       applications must consist of a letter from applicant and letter from the tertiary institution. 
       Reports as required by the Tertiary Institution will be filled/
       compiled by the relevant Supervisor in the different Departments together with  

       attendance register if applicable.

3.2 For persons who have already qualified in accordance to 2.2.1.2 above, applications must   

      consist of a letter from applicant, statement of results as well as testimonial from the 
      institution if available.
3.3 Departments can only take maximum of two trainees per annum depending on  

availability of resources.

3.4 Departments will recommend for approval the In-Service Training to Municipal Manager in consultation with Corporate Services.  

3.5 Appointment of Experiential Trainees will be subject to Amajuba District Municipality Recruitment and 

      Selection Policy and advertisements will be placed in the local press.

3.6 Persons afforded opportunity for In-Service/Experiential Training must reside within the jurisdiction of Amajuba DM and a letter from a Ward Councillor must be attached confirming residential address.  

3.7 Each trainee shall, upon commencement of training, lodge with the Municipal Manager, a duly certified confirmation that he/she is in compliance with 1.2.1.1 above inclusive of Ward Councillor’s confirmation of residence.

3.8 Should it be discovered after admission for In-Service/Experiential Training that a person supplied false information with regard to 1.2.1.1 above, the In-Service/Experiential Training should be terminated immediately.
3.9 Experiential Trainees shall be allowed to apply for positions advertised internally.

4.
ALLOWANCES 
4.1 Council authorizes the Municipal Manager when the financial position of the Municipality permits from

      time to time to determine monthly travelling funds/stipends and pay them to trainees received as per 

      this policy.

4.2 Over and above other sources of funding that may avail funds for this training, Experience Training  

      Budget located at Corporate Services will be used for In-Service/Experiential Training/Internship.

4.3 In-Service/Experiential Trainees should not be given full access to Council possessions.
5.   
APPLICATIONS 

5.1 Applications for Internship Programme & In-Service Training/Experiential Training submitted by 

      interested Persons when no advertisement has been released by Amajuba DM must be submitted to 

      HR and be considered in terms of this policy without following the recruitment & selection policy.
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